
Welcome to
Year 7



At The Knox School we value: 

Achievement 

Responsibility

Respect 

Resilience

Care and Empathy
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Welcome
I warmly welcome your child to The Knox School in 2022. The exciting journey through Secondary School has begun, and 
I trust that the Class of 2027 will look back at their time with great fondness, equipped with the knowledge, understanding 
and skills required to meet the rigours of the 21st century.

Please find enclosed information to guide your child’s preparation for the start of the school year.

Further information is also available on the School’s website at www.knox.vic.edu.au.

I look forward to a fruitful and beneficial relationship with you and your child at The Knox School.

Kind regards,

Toni-Ann Bright 
Head of Middle School
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Your First Day 
at School

We look forward to welcoming students for their first day as part of The Knox School Middle School on Monday 31 January 
at 8.40am. Full summer school uniform is worn during Term 1 and blazers are always worn to and from School. The school 
jumper is optional in warmer weather.

On the morning, students are to make their way directly to the Year 7 Centre where they will meet their House Mentor. Lockers, combi-
nation locks and timetables will be allocated during this introductory time. 

Students need only bring stationery and textbooks they can comfortably carry on the first day; a pencil case and at least one folder 
with notepaper will suffice. Throughout the remainder of the week students can bring  textbooks and any other necessary materials.

Car parking at the school is limited at peak times, particularly on the first day. If dropping off, the best location for Year 7 
students is the lower roundabout near the Year 7 building. Some car parking will be available in the lower car park adjacent 
to the sports centre. Alternatively, Merryn Grove behind the school will allow you to park your car and then take the short 
walk up to the Year 7 Centre through the back gate.
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The School
Day

The Knox School day commences at 8.40am with Period 1, followed by Period 2, a 20-minute Recess at 10.55am, Period 
3, Tutor Period and Lunch at 12.40pm.

On Mondays, Wednesdays, Thursdays and Fridays, Periods 4 and 5 follow a 40-minute lunch, with students dismissed at 3.40pm. On 
Tuesdays, a 60-minute lunch is followed by Period 4 with students dismissed at 2.55pm. 
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Absences from
School

Absence due to Illness

If a student is absent from School for medical reasons, please let us know as soon as possible by calling Reception on 8805 3800 or 
sending an email to Reception@knox.vic.edu.au. If the School has not been contacted by 9.30am, a text message is sent to parents 
as a reminder to notify the School.

If a medical appointment has been made which requires a student to leave during the day, the School must be notified beforehand 
via a phone call or email to Reception.  The student must sign out via Reception before leaving the School grounds

An extended period of absence will require a medical certificate upon the student’s return to School.

Absence due to other reasons

To ensure students get the most out of their learning experiences, The Knox School does not endorse absences for holidays and travel, 
and discourages parents from scheduling holidays or other travel during term time. 

Families seeking to remove a student for a period of time during the term are required to send an email to the Head of Middle School 
requesting permission..

Reporting Absences

Students thrive when there is regular attendance and a strong three way partnership between themselves, teachers and 
parents. In instances of extended absence, the School cannot take responsibility for associated teaching and learning 
missed as a result of this absence. These absences will be recorded as Unapproved.

If the absence is occurring due to representation in competitions outside of the School, parents are to notify the School in advance.
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Communication is essential in ensuring students get the 
most out of their time at The Knox School.

We believe strongly in forming connections and partnerships 
with our families.  Communication between all stakeholders is 
encouraged, with various means to convey information.

Email and telephone

Parents can contact the School and teachers via email 
and telephone. The contact information is available on 
the School’s website.

Knoxmail

A weekly e-newsletter is published every Friday and 
emailed to all parents with news and information of 
upcoming events. To ensure that Knoxmail, and other 
emails from The Knox School are received, settings in 
your email account may need to be changed to prevent 
such emails from going to the Junk Folder or being clas-
sified as Spam. 

Operoo

Information and permission forms for excursions, camps 

and other off-campus activities are distributed to parents 
online via Operoo. Notifications with a link are emailed to 
parents, who logon to their Operoo account to give consent 
for their child to participate and to update medical infor-
mation if necessary.

See also Medical Information.

PTO (Parent Teacher Online)

Parent Teacher Interviews are conducted each semester. 
Notification of the dates are published in Knoxmail, advis-
ing parents to book a time via the Parent-Teacher Bookings 
in Essential Links on the School’s homepage.

Schoolbox

In 2022 we will be launching a new parent and student 
learning portal, Schoolbox. This will become your main 
hub for information relevant to your child. We will commu-
nicate when this platform is in operation to our community 
via Knoxmail.

Communicating 
with the School
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Term Dates
Term 1: Monday 31 January to Friday 8 April

Term 2: Tuesday 26 April to Friday 24 June

Term 3: Monday 18 July to Friday 16 September

Term 4: Monday 3 October to Friday 9 December
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Computers
and Books

Computer Rollout

Students will receive School-issued laptops during Week 1. At the start of Term 1, a Personal Portable Device Policy will be 
sent to students for both parent and student to sign prior to receiving their laptop.

Book Lists

Book lists are available via the Campion website www.campion.com.au, using the 4-character code X8Y6 when prompted. 
We recommend that orders be delivered directly to your home address.

Please submit orders by Friday 2 December to ensure deliveries are received prior to the commencement of Term 1.

Secondhand  textbooks can also be purchased online via the Sustainable School Shop. A user guide is available at www.sustainable-
schoolshop.com.au, and enquiries can also be made by telephone on 1300 683 337. Reference to the Campion booklist is required.

If you have any queries regarding booklists, please contact Ms Michelle Ozcan via email at Michelle.Ozcan@knox.vic.edu.au or tele-
phone 8805 3813.
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Student
Information

Student Data Form

Please complete the Data Collection Form available from the TKS website https://www.knox.vic.edu.au/enrolment-information/
orientation/ and submit this form completed to Mrs Tania Castles, School Registrar either as a hard copy or PDF document. For queries 
relating to the form, please contact Tania directly on 8805 3814 or via tania.castles@knox.vic.edu.au

Medical Information

Medical information for The Knox School students is gathered via the online portal, Operoo. This system is also responsible 
for advising parents of excursions, camps and other off-site school activities.

An invitation to create your child’s health and wellbeing profile through Operoo will be sent by the TKS IT department prior to the 
school year commencing. The secure log in will provide you with access to the program at any time to update medical information. 
Teachers on excursion will have secure access via the School’s website to requirements specific to your child.

Other than asthma reliever medication, which may be self-administered by the student, it is the responsibility of the School 
Nurse to administer all medication to students while they are at the School. Parents who require their child to receive medi-
cation during school hours must provide instructions in writing to the School Nurse together with the medication.

The Knox School Health Centre is located in the Daniel Rechtman Information Common building near the Main Reception area. The 
School Nurse, Colleen Norvill, can be contacted via email at Colleen.Norvill@knox.vic.edu.au or telephone on 8805 3838
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School 
Activities

Co-Curricular Activities

Numerous co-curricular activities take place at The Knox School, with some requiring additional information from parents 
and students.

Private Music Lessons

The School offers students the opportunity to receive private music lessons during the school day. Expressions of interest 
can be directed to Ms Shani Cossins, Executive Assistant to the Director of Music and Performing Arts on 8805 3826 or  
shani.cossins@knox.vic.edu.au 

Sport

Students participate in the Eastern Independent Schools of Melbourne (EISM) competition on Mondays in Periods 4 and 
5. Sports on offer include, but are not restricted to, basketball, volleyball, netball, tennis, AFL and hockey.

Additional sporting activities take place off-campus for the House Swimming Carnival and the House Athletics Carnival. 
Information about the events will be provided to parents closer to the dates.

Information regarding other off-campus sporting activities, such as swimming and cross-country will be provided by the 
Head of Sport, Mr Alex Wilson, prior to the events. For more information and any queries relating to the Sport program, 
please contact the Sports Office on 8805 3836 or via Alex.Wilson@knox.vic.edu.au.

Other Co-Curricular Activities

There are numerous other school-based co-curricular activities that take place during lunchtime or after school. These 
range in nature from STEM-based activities such as Bridge Building, VEX Robotics and 3D Printing, Doodling and Design, 
to Language and Arts-based activities such as Debating, Ceramics and Book Club.

Year 7 students are also able to submit an application to participate in the Tournament of Minds (TOM) competition. Prepa-
ration for the competition commences in Term 3, and more information will be provided in Term 2 of 2022.

Information regarding the co-curricular activities is published at the start of the year online at www.knox.vic.edu.au.
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Uniform
Shop

The Uniform Shop is situated in the Daniel Rechtman Information Common Building. It is open at the following times.

Monday 8.00 am - 11.30 am

Thursday 2.00 pm - 5.00 pm

Wednesdays in Terms 1 and 4 only from 1.00 pm - 4.00 pm

Noone Imagewear will be in contact with you prior to the end of the 2021 school year to provide further information regard-
ing a personal appointment for a fitting.

Noone Imagewear can be contacted on 9801 0829 or via knox@noone.com.au.
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Year 7 
Camp

The Year 7 camp in Term 1 plays a vital part in cementing friendships and building students confidence and sense of belonging. The 
activities at the camp develop important skills including resilience, team-work and communication, while also providing a fantas-
tic opportunity for students to deepen their connections with their peers and their teachers. It sets a wonderful tone for the year 
ahead, and the Mentors are able to demonstrate the high levels of care and empathy they have for their students as they settle in to 
Middle School.

Students will spend three days at Iluka Retreat in Mornington, engaging in activities ranging from team-building to lake activities, 
including bush fun and cultural programs. More information about the camp will be distributed at the start of Term 1.
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Extra 
Details

School Canteen

The School Canteen is located in the David Aitken Pavilion, and is operated at recess and lunchtime by Metro Canteens. 
The Knox School is registered with Flexischools Online Ordering and Cashless Canteen, and families are encouraged to use 
this service. Eftpos is also available, with a minimum spend of $5-00. For more information, please contact Flexischools on 
1300 361 769 or via email to help@flexischool.com.au or visit their website at www.flexischool.com.au.

Bus Booking

The Knox School has privately-run school buses, The Knox Flyers, which operate from the first day of the school year. Please see the 
enclosed form for more details.

For further information regarding the bus run, please contact Reception via reception@knox.vic.edu.au or on 8805 3800.

School Fees

All enquiries regarding school fees, including payments, should be directed to the Accounts Receivable Office by emailing accounts.
receivable@knox.vic.edu.au or telephone 8805 3800. The Accounts Receivable Office is closed during school holidays. 

Languages

Languages are offered as part of the compulsory curriculum for Year 7 students at The Knox School. A choice of Chinese (Mandarin) 
or French is available to students.

Middle School Contact Details

Ms Claudia Chialastri is the Executive Assistant to the Middle School, and can be contacted directly on 8805 3822 or via Claudia.
Chialastri@knox.vic.edu.au for enquiries relating to Middle School.
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Key School Dates

• Monday 7 February Virtual House Night
• Wednesday 9 February Virtual House Night
• Tuesday 15 February Year 7 Welcome Night 
• Friday 18 February House Swimming Carnival  [edit to House Swimming Carnival]
• Tuesday 22 February Student Photo Day  [edit to School Photographs] 
• Thursday 17 March House Athletics Carnival  [edit to House Athletics Carnival]
• Wednesday 9 March to Friday 11 March Year 7 Camp  [edit to Year 7 Camp]
• Thursday 7 April Rock Out @ the Night Market
• Wednesday 27 April House Cross Country Carnival 
• Friday 6 May Year 7-12 Mother’s Day Breakfast
• Tuesday 10 May to Thursday 19 May NAPLAN Testing   [edit to NAPLAN Testing]
• Friday 2 September Year 7-12 Father’s Day Breakfast
• Tuesday 6 September to Tuesday 13 September Middle School Technology, Art and Design Show
• Tuesday 11 October Presentation Evening 

• 

Public Holidays

• Monday 14 March Labour Day
• Friday 15 April Good Friday
• Monday 18 April Easter Holiday
• Monday 13 June Queen’s Birthday
• Monday 31 October Mid Term Break
• Tuesday 1 November Melbourne Cup Day
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Congratulations!

You’re in Year 7!

We look forward to seeing you very soon.
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